	Abby Hart

	2782 Wilshire Drive, Salt Lake City UT 84109

	(801) 440-7059

	ahart20@bruinmail.com

	Objective
	Medical Assistant position for a private practice.


	Professional Experience
	Patient Service Technician/Unit Clerk
Holiday Pediatrics Clinic and Primary Children’s Hospital
Order lab work and x-rays
Prioritize patient daily care according to acuity and scheduled patient procedures
Assist patients with A.M. care, take vital signs, prep for procedures, draw blood, and obtain specimens
Maintain and set up patient rooms
Perform preventive maintenance on emergency equipment
Assist with patient and family education
Assist R.N. with sterile and non-sterile dressing changes
Perform EKGs
Trained in Phlebotomy
Utilize PC to enter and retrieve patient data
Answer multi-line phone, operate fax and copy machine

	 2014 - Present

	
	
	

	
	Office Assistant, (6-month part-time position)
Holiday Pediatrics Clinic
Answered phone, scheduled patients
Greeted patients
Updated patient charts

	2014

	
	
	

	Education
	In-house training programs, Applied Technical Education
EKG, 2013
Phlebotomy, 2013
Tech Class, 2013
Unit Clerk Class, 2013
CPR Certified, since 2010

Salt Lake Community College 
General Computer Training, 2012 

	



